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IHonoxkeHnue o 3alIUTE MEPCOHAJBbHBIX IaHHBIX PA0OTHUKOB
MBIOY «/lerckuii cag «YabiOka» c.JIMBeHKa

1. OOmme noJiokeHust

1.1. Hacrosimiee [lonosxenue o 3amure nepcoHanbHBIX JaHHBIX padoTHUKOB MBJIOY «JleTckuii
can «YneiOka» c.JIuBenka (manee — [lonoxenue; nanee MbJIOY) pazpaboTraHo B COOTBETCTBHH
¢ ®enepanbabiM 3ak0HOM Ne 149-D3 ot 27.07.2006 r «O6 uHbOpMaruu, HHGOPMAITHOHHBIX
TEXHOJIOTHSX M O 3aIuTe WHPOpManum» B peaakiuu oT 2 aekadbps 2019 rona, deaepaabHbIM
3akoHOM Ne 152-®3 ot 27.07.2006 r «O mepcoHaIbHBIX JAaHHBIX» B pefakiuu oT 31 mexalps
2017r; ®enepanbabiM 3ak0HOM OT 14.07.2022 roga Ne 266-®3; Koncturyuueit Poccuiickoi
Oenepauun U TpynoBbiM KojaekcoM Poccuiickoin Penepanuu, YCTaBOM AOIMIKOJIBHOTO
oOpaszoBatenbHoro yupexaeHus. Ilpu cocraBnenun yurteno Ilonokenune o0 0coOeHHOCTAX
00pabOTKM TMEepCOHAIBHBIX JAHHBIX, OCYHIECTBISIEMOW ©0€3 HCIOJIb30BAaHUS  CPENICTB
aBToMaTu3anuu, yreepxaeHHoe I[locranosinenuem IlpaBurensctBa PO Ne 687 ot 15.09.2008r;
TpebGoBanusi K 3amUTe NEPCOHANBHBIX IAHHBIX HPU UX 00paboTke B HH(POPMAIMOHHBIX
CUCTEMax IEPCOHANBHBIX JIAHHBIX, yTBepkJAeHHble [locTtaHoBnenuem IIpaBuTenbcTBa
Poccuiickoit ®eneparuu Ne 1119 ot 01.11.2012r.

1.2. Hannoe IlonoxxeHue o mepcoHanIbHBIX HaHHBIX paboTtHukoB MBJIOY omnpenenser
OCHOBHBIE TpeOOBaHUs K 3anIuTe, 00paboTKe, MOPAIKY MOTYUCHHsI, XpaHEHUs, UCIIOIb30BaHUS
U Iepe/layu epCOHANbHBIX aHHBIX COTPYAHHUKOB JIETCKOTO €ajia, a TAKXKEe OTBETCTBEHHOCTD 3a
HapylIeHHe HOpM, PETyIUpPYIOMNX o00paboTKy U 3allUTy [EePCOHATbHBIX MJAHHBIX B
JOIIIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHUH.

1.3. TlonmoxeHue yCTaHaBIMBAET OCHOBHBIE IOHATUS U COCTAaB IEPCOHAIBHBIX JAHHBIX
pabotHukoB B MBJIOVY, pernamentupyer ¢dopMUpoBaHUE U BeICHUE TUYHBIX JIEJ, OMPEIeNsIeT
npaBa ¥ 00s3aHHOCTH PaOOTHHUKOB MO 3aIIUTE MEPCOHATBHBIX JAHHBIX, a TaKXKe 00SI3aHHOCTH
COTPYIHHKOB MO 00ECIIEYEHHIO TOCTOBEPHOCTH NMEPCOHANIBHBIX JaHHBIX.

1.4. Lensro Hacrosiero [lonoxkeHus o 3auuTe MEPCOHATBHBIX JAHHBIX PAOOTHHKOB SIBJISIETCS
obecneuenue 3ammuTel B MBJIOY mpaB u cBoOOI memarorndeckux pabOTHHKOB, Y4eOHO-
MeJaroruYecKoro U 00CIYKMBAIOIIETO MepCcoHala mpu 00paboTKe UX MEPCOHANBHBIX JAHHBIX, B
TOM YHCJIE 3allIUTHI IPaB HA HEMPUKOCHOBEHHOCTh YACTHOM JKU3HU, JINYHYIO TailHY.

1.5. Tlpu omnpeneneHun obObeMa U COACPNKAHMUS TEPCOHAIBHBIX JIAHHBIX pabOTHUKA
anmuauctpauuss  MBJIOY  pykoBoxctByercss Koncrutynumenn Poccuiickoit  ®epepanum,
®denepanbHBIMU 3aKOHAMU M HacTosuM [lonoxxeHueM.



1.6. IlepcoHasibHBIE JaHHBIE OTHOCATCS K KaTeropuu KoH(puaeHunanbHoi nadopmarmu. Pexum
KOH(HUIESHIINATBHOCTH TEPCOHANBHBIX JaHHBIX CHUMAETCS B CIydasX 00€3TUYMBAaHUS WM TIO
HCTEYEHUU 75 JIeT CPOKA XPAHEHMS, €CIIM MHOE HE OIPEIEICHO 3aKOHOM.

1.7. Hactosunee IlosokeHue sBISETCS BHYTPEHHUM JIOKAJbHBIM HOPMAaTHBHBIM aKTOM
MBJIOY, o0s3aTenbHbIM JUIs UCIOJHEHUS BCEMU paOOTHUKAMH, HMMEIOMIMMHU JOCTYH K
MEPCOHAIBHBIM JJAHHBIM COTPYTHHKOB JJOUIKOJIHLHOTO 00pa30BaTEIBLHOTO YUPEIKICHNUS.

2. OCHOBHBbIE NIOHSITUSA M COCTAB MEPCOHAIbHBIX JAHHBIX PA0OTHHKOB
2.1. TlepcoHayibHBIE HaHHBIC - JI00ass WHQPOPMAIHS, OTHOCSIIASACA K OINPEACICHHOMY WA
OTpenensieMOMY Ha OCHOBAHWHW TaKOW WMHGpOpMaUWU (U3HMUYECKOMY JIMIY, B TOM YHCIE €ro
dbamunus, UM, OTYECTBO, TOJ, MECAL, JaTa M MECTO POXKICHHs, a TaKXkKe ajpec, ceMeiHoe,
COLIMANIbHOE, HMYILIECTBEHHOE TIOJIOKEHUe, oOpa3oBaHue, mpodeccus, OOXOAbl M Apyras
uHpopmanus.
2.2. TlepconanpHble MaHHBIE pabOTHUKA - 3TO HHGPOpPMAIHS, HEOOXOAMMAas 3aBEIYIOIIEMY
MBJIOVY B cBs3u C TpyIOBBIMH OTHOIICHHUSIMHU M Kacarolascsi KOHKPETHOTO coTpyaHuka. [1ox
nHpopmanred o pabOTHUKE MOHUMAIOTCS CBEIEHUS O (akTaxX, COOBITUAX U OOCTOSATENbCTBAX
KU3HU PabOTHHUKA, TIO3BOJISIIOIINE UJICHTU(DUIIMPOBATH €T0 JMYHOCTh. [lepcoHanbHbIC TaHHbBIE
paboTHUKaA cojepKaTrcs B OCHOBHOM JIOKYMEHTE MEPCOHAIBHOTO y4eTa paOOTHHUKOB - JIMYHOM
nere paboOTHHKA.
2.3. OOpaboTka NEPCOHAIBHBIX JAHHBIX — O3TO JEHCTBUS (OMepanuu) C MepCOHATbHBIMU
JAaHHBIMU, BKJIIO4asi cOOp, cuCTEMaTH3aIMI0 U HAKOTUIEHUE, XpaHEeHHe, YTOUHEeHHe (0OHOBIIEHHE
U W3MEHEHHUE), UCIOJIb30BAaHME U paclpoCTpaHEHHE (B TOM 4HMCIe Mepelada) MepcoHaIbHbBIX
JTAHHBIX.
2.4. PacmpocTpaHeHHE MEpPCOHAIbHBIX AAHHBIX - JEHCTBUA, HAMPABICHHBIE Ha Mepeaady
MEePCOHAIBHBIX JaHHBIX OIMpPEIEICHHOMY KPYTY JHII (Ilepeiaya NepCoOHaAIbHBIX JaHHBIX) WK Ha
O03HAKOMJICHHE C NEPCOHABHBIMU JIaHHBIMM HEOIPAHMYEHHOTO Kpyra JHL, B TOM 4YHUCIE
oOHapoJ0BaHKHE MEPCOHAIBHBIX JAaHHBIX B CPEICTBaX MAaccOBOM MHGOpMaluu, pa3MelieHue B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ~ CETSIX WM  TpEeAOoCTaBI€HHE JOCTyma K
MePCOHAIBHBIM JaHHBIM KaKUM-JIHM00 UHBIM CIIOCOOOM.
2.5. Hcnonb3oBaHWe MEPCOHANBHBIX MJAHHBIX - JEHUCTBUA (OHEpaluu) C MNEePCOHAIbHBIMU
JTaHHbIMM, coBepmiaemble MBJIOY B 1ensix NpUHATUA PEIICHUH WM COBEPIICHUS HHBIX
JNEeUCTBUM, NOPOXKIAIOIINX IOPUANYECKUE TOCTEACTBUS B OTHOLIEHUU PAOOTHHKA WIIH JPYTUX
JU1 MO0 MHBIM 00pa3oM, 3aTparuBaloNIMX MpaBa u cBOOOAbI paOOTHUKA WM IPYTUX JIHIL.
2.6. OOmenoctymHble TMEepCOHANbHbIE JaHHBIE - [E€PCOHANbHBIC JAHHbIE, JOCTYII
HEOTPaHUYEHHOTO Kpyra JHIl, K KOTOPbIM MPEIOCTaBlIeH C COrjacusi pabOTHUKA WM Ha
KOTOpbIE B COOTBETCTBHHM C (pellepaJbHBIMU 3aKOHAMH HE paclpoCTpaHseTcss TpeOoBaHUE
coOroieHnsT KOH(UICHIIUATLHOCTH.
2.7. B cocraB nepcoHanbHBIX JaHHBIX paboTHUKa MBJIOY BXOIAT:
[J aHKeTHbIE U OHorpaduueckre JaHHbIE;
[J CHUJICG;
[J UHH;
) muruioM 00 oOpa3oBaHue;
[} cBeZIeHUs O TPYJIOBOM M OOIIEM CTaXe;
[J cBEEHUS O COCTABE CEMbH;
[J macnopTHBIE JIaHHBIE;
[J cBeIeHUSI O BOMHCKOM YYETE;
[J cBenleHUs 0 3apabOTHOM TJIaTe COTPYTHUKA;
[J cBeeHUS O COLMAIbHBIX JIbIOTaX;
[J 3aHMMaeMast I0JKHOCTb;
[J agpec MecTa JKUTENbCTBA U TenedoH;
[ MecTo pabOThI U YueObl WICHOB CEMbU M POJICTBEHHUKOB;
] comepxaHHue TPYLOBOTO JOrOBOPa;



[} MOJUTMHHUKY U KOTIMH MTPUKA30B;
(] AMYHOE /1eJI0 ¥ TPYAOBask KHIKKA COTPYAHUKA;
[] ocCHOBaHHUS K IIpUKa3aM;
[] MaTepuaibl 1O MOBBIMIEHUIO KBATH(UKAIIUN U IEPENOArOTOBKE COTPYIHUKA, €0 aTTECTAIHH,
CITY’)K€OHBIM PacCIICOBAHHSIM.
2.8. JInunoe neno pabotHuka Mb/IOY HaxoauTcs B JOKyMEHTALMK 3aBEIYIOLIET0 U COCTOUT U3
CIICAYIOIINX JOKYMEHTOB:
[} omHch BCeX TOKYMEHTOB, HAXOISIIUXCS B IMYHOM JIETIE;
[l 3asBNIeHHE PaOOTHHUKA O TIPUEME;
[} Tpy1OBO#i JOTOBOP; TOTIOJIHUTEIBHBIE COTJIAIIEHHSI K TPYIOBOMY JIOTOBOPY;
(] xomnus nmpHKasa o npuéme Ha padoTy;
[] MOKyMEHTBHI, CBSI3aHHBIE C TIEPEBOJIOM M TMepeMelleHHeM paboOTHHKA (KOMWH MPHUKA30B,
3asBNIeHHs paOOTHUKA ¥ T.11.); KOTIMHW MPUKA30B O MOOUIPEHUSX, B3bICKAHUSX;
(] aBrobuorpadus;
[J aHkera;
[J cormiacue Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX;
[} nmuHast kKapTouka paboTHHKaA, yHH(UIMpoBaHHas hopma NeT-2;
(] 3asBieHre pabOTHHUKA 00 YBOJIbHEHUU;
[} komust MprKa3a 00 YBOJIHHEHUH.

C nuCcbMEHHOT0 corjiacusi pa0OTHHKA BO3MOKHO BKJIIOUEHHE CJIeTYIOIIUX TOKYMEHTOB:

[J KOIKUHU JOKYMEHTOB 00 00pa30BaHu;

(] BBIMMCKHU (KOMHMM) W3 JOKYMEHTOB O INPUCBOCHHMU IOYETHHIX 3BAaHUMN, YUEHOW CTEIEHH,
HarpaXJIeHUN TOCyJapCTBEHHBIMH HarpaJaaMu;

[] xoTIMY HArpaHbIX JIUCTOB,

[} aTTecTallMOHHBIE JINCTHI;

[} XapaKTepUCTUKH C IPEABIIYIIEro MecTa padoTHl.

2.9. Pasmemenue Ha oduimaibHOM caiite (oTtorpaduii paOOTHHUKOB, BHACO C PabOTHUKAMH
COTPYIHHKHU pa3peliaT IMyTeM MpeIOoCTaBICHUs cOrylacus Ha 0O0palOTKy IepCOHaIbHBIX
JAHHBIX, a TaK)Ke coryiacHO nmpuHiaToMy [lonoxenuto 06 odunmansaom caiite MBJIOY.

2.10. Ilepconambnubie gaHHbIe paboTtHuka MBJIOY  sBusitoTcs  KOHGUICHIIMATIBLHOM
uHpopmaned W HE MOTYT OBbITh  HCIOJIB30BaHBl  COTPYIHUKAMHU  JOUIKOJIBHOTO
00pa30BaTeNIbHOTO YUPEXKICHUS B JTMUHBIX IIEIISX.

3. Iopsinok mosydeHusi, 00padOTKM W NepeAavYd NEPCOHAJBHBIX JAHHBIX PA0OTHHKOB
MBAOY

3.1. Ilon oOpaboTkoil mepcoHaNbHBIX AaHHBIX paboTHuka MBJIOY moHumaercs momydeHue,
XpaHeHHe, KOMOMHUpOBaHUE, Tepelradya WiId Jr00e Ipyroe HCHOJb30BaHUE MEPCOHAIBHBIX
00pa30BaTeNbHOTO YUpEeKAeHUs, JaHHbIX coTpynHuka MBJIOY.

3.2. B menax oOecrneueHuss mpaB M CBOOOJ 4YelOBEKa W TpaxAaHWHA MpU 00paboTKe
NEPCOHAIBHBIX JAHHBIX paO0THHUKA 00s13aHbI COOMIOIAThCA CIEAYIOIIe 001Ie TpeOOBaHUS:
3.2.1. llonyyenue, xpaHeHre, KOMOMHUPOBaHUE, NIEpeaya UK J000€ Ipyroe NCHOJIb30BaHHE
NEePCOHATBHBIX JaHHBIX paboTHHKAa MBJIOY MOXeT OCYIIeCTBIATHCS UCKIIOUYUTEIBHO B LENAX
oOecrieyeHns COOJIOJICHUS 3aKOHOB M MHBIX HOPMAaTHBHBIX IPABOBBIX aKTOB, COJACHCTBHUSA
pabOTHHKAM B TPYAOYCTPONCTBE, 00OYUYE€HUH M MPOJABWKEHUH MO cayx0e, oOecrieueHus JINYHOM
0€30MaCHOCTH COTPYAHUKOB, KOHTPOJS KOJMYECTBA M KayecTBAa BBIMOJIHAEMOW paboOThl U
o0ecreyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompexneneHun obbemMa M coJepxkaHUs, 00pabaThIBa€MbIX MEPCOHANBHBIX IAHHBIX
pabotHuka 3aBenytomuii MBJIOY nomken pykoBoactBoBaThes Konctutyrmeit Poccuiickoit
®enepannn, Tpy10BbIM KOAEKCOM U UHBIMU DeepalbHBIMU 3aKOHAMH.



3.2.3. Bce mnepcoHanpHBIE JaHHBIE pPAaOOTHUKA TOJYYalOTCs OT  HEro camoro. Ecmu
nepcoHanbHble JaHHble coTpyaHuka MB/IOY B0o3MOKHO MOJIY4YUTh TOJIBKO Y TPETbEH CTOPOHBI,
TO pabOTHHK JOJDKEH OBITh YBEJOMJICH 00 3TOM 3apaHee, U OT HEero IOJHKHO OBITh MOJIy4eHO
IIMCBMEHHOE COTJIacHe.

3.2.4. 3aBenyrommuii JOIMIKOJBHBIM OOpa30BaTENbHBIM YUPEKIACHUEM JIOJDKEH COOOIIMTH
pabOTHHKY O LEJsIX, MPENNnojiaraéMblX MCTOYHHMKAX M CIIOCO0aX IMOydeHHs MEpCOHATBHBIX
JaHHBIX, a TaKkKe O XapakTepe MOoJIeXalluX IOJYyYEHUIO IE€PCOHAIBHBIX JaHHBIX U
MIOCJIEICTBUSAX OTKAa3a COTPYIHUKA JaTh MMCbMEHHOE COTJIaCHe HA UX MOJIy4YEHUE.

3.2.5. He nomyckaercsi nojydeHue U 00paboTKa epcoHalbHBIX JaHHBIX pabdoTHHKa MBJIOY o
€ro TOJUTHUYECKUX, PEJIMTHO3HBIX U MHBIX YOEkKICHUSX M YAaCTHOM JKHU3HH, a TAKXKE O €ro
YJICHCTBE B OOIICCTBCHHBIX OOBCIUHEHUSX WU €ro TpO(COIO3HOW MACATeIHLHOCTH, 34
HCKJIIOYEHHEM CITy4yaeB, MPEAyCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoin denepariui.
3.2.6. PabGotonarens He MMeEeT MpaBO MOIydyaTb M 00OpabaThiBaTh IEPCOHAIbHBIE TaHHBIE
paboOTHUMKAa O €ro 4IEHCTBE B OOIIECTBEHHBIX OOBEIUHEHHUSIX WIM €ro MnpoQCcor03HON
NEeSITEIbHOCTH, 34 UCKIIIOYEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX (eiepaibHbIMU 3aKOHAMH.

3.2.7. Ilpu NpUHATHAU pEUIEHUNA OTHOCUTEIHHO PabOTHHMKA Ha OCHOBAHHMH €r0 TMEPCOHATBHBIX
JAHHBIX HE JIOMYCKAEeTCsl MCIOJIb30BAaHUE JTAHHBIX, MOJYUYEHHBIX UCKIIOYUTEIBLHO B PE3yJIbTaTe
MX aBTOMaTU3UPOBAHHON 00pabOTKH WU 3JIEKTPOHHOTO MOJIY4EHUS.

3.3. Ilpunnunsl 00pabOTKH NEPCOHANBHBIX AaHHbIX paboTHHKOB MBJIOV:

[J 3aKOHHOCTH TIeJIeH U CITI0c0O0B 00pabOTKU MEPCOHAIBHBIX IAHHBIX U JI0OPOCOBECTHOCTH;

[ coOoTBETCTBUS Lieel 00pabOTKH NMEpCOHATBHBIX JaHHBIX IEJIIM, 3apaHee OINpe/leiIeHHbIM U
3asBJICHHBIM TpH cOOpe NEepCOHAIbHBIX JAHHBIX, a TaKXkKe IOJHOMOYHAM pabOTHHUKA,
OCYILIECTBISIOUIEr0 00pabOTKy NEpCOHANBHBIX IaHHBIX; COOTBETCTBUA OoObeMa M Xapakrepa
00pabaThIBaEMBbIX NMEPCOHANTBHBIX JAHHBIX, CITIOCOOOB 00PaOOTKH MEPCOHABHBIX JAHHBIX IEISM
00pabOTKH EPCOHATBHBIX JTAHHBIX;

[] TOCTOBEPHOCTH TEPCOHANBHBIX JaHHBIX, HMX JOCTATOYHOCTU s I1ened oOpaboTkwy,
HEJOMYyCTUMOCTH 00pabOTKHU MEPCOHATBHBIX JaHHBIX, U30BITOYHBIX MO OTHOIIEHHUIO K LENSIM,
3asIBJICHHBIM MpU cOOpe MepPCOHANbHBIX JaHHbBIX;

[ HEIOMYCTUMOCTH OOBEINHEHUS, CO3/IaHHBIX JJII HECOBMECTHUMBIX MEXIy coOoil meneit 6a3
JTAHHBIX UH(POPMAIIMOHHBIX CUCTEM MEPCOHANBHBIX JAHHBIX.

3.4. B cnyyasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOIMPOCAMHU TPYAOBBIX OTHOIIECHUH, B
cooTBercTBUU €O CT. 24 Konctutyuuu Poccuiickoit denepanuu BO3MOXKHO TOJYYEHUE H
oOpaboTka JaHHBIX O YacCTHOW >KW3HM pabOTHUKA JOIIKOJBHOTO 00pa30BaTEIbHOTO
YUPEXKJIEHUS TOJIBKO C €ro MUCbMEHHOTO COTJIACHSL.

3.5. Ilpu o0OpaboTKe M 3amKUTe NEPCOHATBHBIX AaHHBIX padoTHMka MBJ/IOY Heobxomumo
cTporo cobmonath aanHoe [lonoxenue. K oOpaboTke, mepegaue U XpaHEHHUIO MEPCOHATBHBIX
JAHHBIX Pa0OTHHKA MOTYT HMMETh JOCTYH COTPYIHUKU JOIIKOJIHHOIO 00pa30BaTEIbHOTO
YUPEKICHUS.

3.6. Hcmnosb30BaHKHE MEPCOHATBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBHH C IIEISIMHU,
OTpeaeNMBIINMU UX ToiydyeHue. [lepcoHanbHble NaHHBIE HE MOTYT OBITh HCIOJBH30BaHBI B
LeIsIX MPUYUHEHHUS HMYIIECTBEHHOTO W MOPAJbHOTO BpeAa TpaxkaaHaMm, 3aTpyTHEHUS
peanu3anu npaB U cBobox rpaxiaaH Poccuiickoit @enepanuu. OrpaHuueHre NpaB I'pakJaH
Poccuiickoii @enepanuu Ha OCHOBE MCIOJIB30BAaHUS HHPOpMALUM 00 HMX COLMAIBHOM
MIPOMCXOXKJACHUU, O pacoBOW, HAIMOHAIBHOM, S3BIKOBOM, PpEJIMIMO3HOW W IMAPTUWHOMN
IIPUHAUIEKHOCTH 3alPELICHO U KapaeTcsi B COOTBETCTBUU C 3aKOHOJATEIBCTBOM.

3.7. Tlepemaua mepCcOHAJIBHBIX MJAHHBIX paOOTHUKA JIOIIKOJBHOTO 00Opa30BaTENbHOIO
YUpEeXJIeHUs] BO3MOKHA TOJBKO C coryacusi paOOTHUKA B CIIydasX, MPSMO MPeayCMOTPEHHBIX
3aKoHo1arenbeTBOM Pocceniickont denepanni.

3.8. Ilpu mepemaue NEpCOHANBHBIX JaHHBIX paboTHHKa 3aBeayromuii MBJIOY momken
coOuoaTh cieayrole TpeOoBaHus:

[] He coo0OwaTh NEepCOHANbHBIE JAHHBIE DPA0OTHHMKA TpPEThe CcTOpoHE 0€3 MUCHMEHHOTO
cormacusi pabOTHHMKa, 3a MCKIIOYEHHEM CJIydaeB, KOTJa 53TO HEOOXOOUMO B LEJIX



MPEIYNIPERICHUS YTPO3bl KU3HU U 3I0POBBIO PAOOTHUKA, & TAKXKE B CIy4asX, yCTAaHOBICHHBIX
(beneparbHBIM 3aKOHOM;

(] He coolOmarh MepcoHaNbHbIE ITaHHbIE paOOTHMKA B KOMMEPUECKMX LeIix Oe3 ero
MUCHMEHHOTO COTJIACHS; PEAYIPEANTH JIUII, TOTyYalOINX EePCOHAIbHBIC JaHHbIE paOOTHHKA,
O TOM, 4YTO A3TH JaHHbIE MOTYT OBbITh HCIIOJB30BAHBI JIMIIb B LEJAX, I KOTOPHIX OHHU
COOOmIeHbI, U TPeOOBATh OT STHX JHIl MOATBEPXKAEHHUS TOTO, YTO 3TO IMPABHIO COOIIOACHO.
Jluma, mosyyaromue TepCOHANbHBIC JaHHBIE pabOTHHKA, OO0s3aHBl COOMIOAATH PEKUM
CEKpPETHOCTH (KOH(UIeHIMaIbHOCTH). JlaHHOE MOJIOKEHUE HE pacHpoCTpaHseTcs Ha oOMeH
[IEPCOHAIbHBIMU JaHHBIMU PAOOTHUKOB B MOPSIJIKE, YCTAHOBIEHHOM (e/iepalibHbIMU 3aKOHAMU;
(] paspemiatb JOCTyl K IEPCOHAIBHBIM JaHHbIM pPa0OTHUKOB TOJIBKO CIELHUAJIBHO
YIOJHOMOYEHHBIM JIMLIAM, OIpeseiaeHHbIM npukazom o MB/IOVY, npu 3Tom yka3aHHbIE JHlIa
JOJKHBI MMETh IpaBO IMOJIy4aTh TOJBKO T€ NEPCOHAIbHbIE JaHHbIE PAOOTHHMKA, KOTOpHIE
HEOOXOUMBI JIJIsl BBITIOJIHEHUS KOHKPETHBIX ()YHKITHI;

(] He 3ampamuBaTh MH(OPMALIMIO O COCTOSHUHU 30pOBbsl paOOTHHMKA, 332 HCKIIOYEHHEM TEX
CBEICHUI, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BBITIOJIHEHUSI pAOOTHUKOM TPYI0BOI
byHKINH;

(] mepenaBaTh NEpPCOHAJbHBbIE JAaHHBIE PAaOOTHUKA MPEICTABUTENSIM pPAOOTHUKOB B MOPSJKE,
YCTaHOBJIEHHOM TpylOBBIM KOJEKCOM, M OTpaHUYMBATH 3Ty HHOOPMALMIO TOJIBKO TEMH
MEePCOHANTBHBIMHA JAHHBIMH PAaOOTHHKA, KOTOPHIE HEOOXOIUMBI JIJISl BBIMTOJTHEHUS YKa3aHHBIMU
MIPEACTABUTEISIMU UX (PYHKITHH.

3.9. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX pa0OTHUKA (B TOM YHCIIE U B KOMMEPUYECKUX LIETISAX)
3a npeaensl MBJIOY 3aBenyrommuii 1ETCKUM CafioM HE JIOJDKEH COOOIIaTh 3TH JIaHHBIE TPEThen
CTOpoHE 0€3 MHCbMEHHOTO corylacus pabOTHHKA, 3a HUCKIOYEHHEM CIIydaeB, KOI/a 3TO
HEO0OX0IMMO B LIEJISAX MPEAYIPEkKICHHS YIPO3bl )KU3HU U 3[J0POBbIO PaOOTHHUKA WIIH B CIIy4asX,
YCTaHOBJICHHBIX (peiepabHbIM 3aKOHOM.

3.10. Ilepenaua mepcoHaNBHBIX NAaHHBIX paboTHHKa B mpeaenax MBJOVY ocymecTBiseTcs B
COOTBETCTBUU C JIOKATbHBIMU HOPMATUBHBIMHU aKTaMU YUpEeXACHUs, 00pabOTKa MepCOHaTbHBIX
JAHHBIX JETeW OCYIIECTBIAECTCS COMNIACHO [loJIokKEHUI0 O 3aluTe MEepCOHAIBHBIX JIaHHBIX
pocrmTanaukoB MBJIOVY.

3.11. He pomyckaercs oOTBeYaThb Ha BOMPOCHI, CBS3aHHBIE C MeEpeaadyeid MepCOHATBHOM
nHpopManuu 1o Tenepony win ¢axcy.

3.12. Bce mepsl KOH(UICHIHMATBFHOCTU Mpu cOope, 00paboTke W mepedayu MEepCOHATbHBIX
JTAHHBIX COTPYAHHMKA PpACIpPOCTPAHSAIOTCA Kak Ha OyMaxkHble, TaK MU Ha DJJIEKTPOHHBIC
(aBTOMATHU3MPOBAHHBIE) HOCUTETU HH(GOPMAITUH.

3.13. IlpenocraBieHne OUOMETPUYECKUX TEPCOHAIBHBIX JAHHBIX HE MOXKET ObITh
00s3aTeNnbHBIM, 3a UCKIIOYEHHEM CIy4aeB, MPEIyCMOTPEHHbIX 4YacThio 2 crathu 11
OenepanbHoro 3akoHa oT 14.07.2022roma Ne 266-®@3 : OOpaboTka OHOMETPUUYECKHX
MEePCOHATBHBIX JIaHHBIX MOXET OCYIIECTBIAThCA 0€3 corjacusi CyObeKTa MepCOHAIbHBIX
JAHHBIX B CBSI3M C pealu3aluueld MeXIyHapoAHbIX AoroBopoB Poccuiickoit ®denepanuu o
peajMUCCUU, B CBS3M C OCYIIECTBJICHHUEM MPAaBOCYAMS M HCIOJHEHHEM CYICOHBIX aKTOB, B
CBSI3M C MPOBEICHHEM 0053aTeIbHONM rOCYAapCTBEHHOW JAKTHIIOCKOMMYECKON pPEerucTpaluu, a
Takke B CIy4asX, MPEAyCMOTPEHHBIX 3aKoHonaTenbcTBOM Poccuiickoit  denepauuu 006
000poHe, 0 0e30MacHOCTH, O MPOTHUBOACHCTBUU TEPPOPU3MY, O TPAHCIIOPTHON O€30MaCHOCTH, O
MPOTUBOACUCTBUN KOPPYIINU, 00 OTMepaTUBHO-PA3bICKHON NIESATENBHOCTH, O TOCYAapCTBEHHOM
ciyxboe, YrOJIOBHO-HUCIIOJIHUTENBHBIM 3aKOHOIATENbCTBOM Poccuiickoi
denepannu, 3aK0HOAATENLCTBOM Poccutickoit denepanuu 0 nopsake Bbie3na u3 Poccuiickoit
OQenepaunu U Bve3na B Poccuiickyro ®@enepaunio, o rpaxaanctse Pocculickonn denepanuy,
3aKOHoaTenbeTBOM Pocceniickoit denepannu 0 HOTapuare.

Omneparop He BIpaBe OTKA3bIBaTh B OOCIY)KMBAHUU B CIy4ae OTKa3a CyObEKTa MEePCOHATBHBIX
JTAHHBIX TPEIOCTaBUTh OMOMETPHUYECKHE TEepCOHAIbHBbIC JaHHbIE W (WJIHM) JaTh COTJIacHE Ha
00paboTKy MEpPCOHAIBHBIX, €CIM B COOTBETCTBUU C (efepabHbIM 3aKOHOM MOJy4YeHUE
OTIepaTOpPOM coTJIacHsi Ha 00pabOTKY MEePCOHATBHBIX TAHHBIX HE SBIISAETCS 0053aTEIbHBIM.
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4. ®opMupoBaHHe U BeJeHHe JUYHBIX e padorHukoB MB/10OY

4.1. Jlmunoe neno paOOTHUKA AOIIKOJIBHOTO 0OOpA30BATENBHOTO YYpEKICHHUS (HOopMHUpyeTcs
Mocyie U3JIaHMsI IIpHUKa3a O ero npuéme Ha padboTy.

4.2. IlepBoHa4aJIbHO B JIMYHOE JIEJIO TPYNIIUPYIOTCS TOKYMEHTHI, COJAEpIKaIINE IEPCOHATIbHbIE
JaHHBIC PA0OTHHKA, B MOPSIIKE, OTPAXKAFOIIEM ITpoIece mpuéma Ha paboTy:

3asBJIeHUE PabOTHHKA O TIpHUEME Ha padoTy;

TPYZAOBOM JJOrOBOP € paOOTHUKOM MYHHMLIMIIAJILHOTO YUPEKIACHUS;

KOMHS MPHKa3a o mpuéme Ha paboTy B IOIIKOJIBHOE 00pa30BaTeIbHOE YUPEIKICHHE;
aBTOOHOTpadus;

aHKeTa;

corjacue Ha 00paboTKy MepCOHANBHBIX TaHHBIX;

JMYHAs KapTOYKa paboTHHUKA, yHUHIHpoBaHHAs popma NeT-2.

4.3. Bce NOKyMEHTBHI JMYHOTO JieNa MOJIIMBAIOTCS B OOJIOKKY 00paslia, YCTAaHOBJIEHHOTO B
JIOIIKOJIBHOM 00pa30BaTeIbHOM YUPEXKICHUU; Ha OOJIOXKKE JOJDKHBI OBITh (hamMumausi, ums,
OTYECTBO COTPYTHHKA, TOIHKHOCTb.

4.4. JluuHoMy €Ny MPUCBAUBAETCS HOMEP, KOTOPBIA (UKCUpPYETCS B KypHaje ydéra JIMYHBIX
nen  pabotHukoB (mpuioxenue Nel). Homep nuuHOTO nema cCOTpyaHHKAa JETCKOTO caaa
MIPOCTABIISIETCS] B BEPXHEM JIEBOM YTITy OOJIOKKH JeNa.

4.5. K ankere B TMYHOM Jelie mpukienBaercs ¢potorpadus padboTHuka (6€3 TOJIOBHOTO yoopa)
dbopmara 3x4.

4.6. B muunom gene pabotHuka MBJIOY Benmercss BHYTpEHHSAS ONMCh, KyJa 3aHOCATCA
HaMMEHOBAHMsI BCEX MOJIINTBIX JTOKYMEHTOB, J]aTa UX BKJIIOUEHHS B JIEJI0, KOJIMUYECTBO JIMCTOB,
a TaKKe JaTa M3bATUA JOKYMEHTa M3 Jeja C YKa3aHWeM JIMIA, U3BABIIErO JOKYMEHT, U
INPUYMHY U3BATHSA. B cilyuae BpeMEHHOro M3BATHS JOKYMEHTa BMECTO HErO BKJIAJbIBAECTCA
JUCT-3aMEHUTENb. V3bATHE NOKYMEHTOB U3 JIMYHOTO JeJla MPOU3BOAUTCS HCKIIOYUTENBHO C
paspelIeHns 3aBeyIOIIEro JOUIKOJIbHBIM 00pa30BaTeIbHbIM YUpEeKIeHHEM. BHYTpeHH: s onuch
MOJIITUCHIBACTCS 3aBEIYIOIIHM.

4.7. Bce NOKYMEHTHI, MOCTYINAIOIIME B JIMYHOE JEJO0, PACIOararTcs B XPOHOJOTHYECKOM
HOpsJIKE.

4.8. Jluctel JOKYMEHTOB, HOJIIUTBIX B JIMYHOE Jiel0 paOOTHUKA  JIOIIKOJIBHOTO
00pa30BaTEIILHOTO YUPEXKICHUS, HyMEPYIOTCS.

4.9. AHkera SBJISIETCS OCHOBHBIM JIOKyMEHTOM JIMYHOTO Jeja, MPEeACTaBISIOMUM CcoOoMH
[IepeYeHb BOIIPOCOB O OMOrpaduyeckux IAHHBIX COTPYIOHMKA, €ro OoOpa30BaHUH, CEMEHHOM
MIOJIOKEHUM, MECTE MPOINUCKU WIM TNPOXKUBAHMA M T.II. AHKeTa 3arojHsercss pabOTHUKOM
CaMOCTOSATEJIBHO Tpu OQOpMIICHMM NpuéMa Ha paboTy B JAOMIKOJIbHOE 00Opa30BaTesIbHOE
yUpexIeHHE.

4.10. Ilpu 3anosiHeHUH aHKEThl paOOTHUK JIOJDKEH 3allofHATH Bce €€ rpadbl, Ha BCE BOIIPOCHI
J1aBaTh IOJIHBIE OTBETHI, HE IOMYCKAaTh MCIIPABJICHUH WM 3a4epKUBaHUs, IPOUYEPKOB, IOMAPOK,
B CTPOIOM COOTBETCTBHM C 3allUCAMH, KOTOpPbIE COJIEP)KATCS B €ro JIMYHBIX JOKYMEHTax.
OTpunarenbHble OTBETHI B I'pad)aX aHKEThI 3alHMChIBAIOTCS 0€3 MOBTOPEHUS BOIIpOCa.

411. TIlpm 3anonHeHun rpapel «OOpazoBaHHE» cJleIyeT NPUMEHATHh CIEIyIoIINe
(GOpMYITHPOBKH B 3aBUCHUMOCTH OT TOTO, KAKOH JJOKYMEHT MMEeTCsl y pabOTHHKA: «BBICILIEE);
«HETIOJTHOE BBICIIEEY; «CPEIHEE CIELHAIbHOEY; HETIOJIHOE CPEIHEE.

4.12. B rpade «bmkaiiiiue poACTBEHHUKH» IMEPEUUCISAIOTCS BCE YJIEHBI CEMbH pabOOTHHMKA
MBJIOVY ¢ yka3aHueM CTeneHu pojacTBa (OTell, MaTh, MyX, EHa, CbIH, 104b, POJAHBIE OpaT U
cecTpa). YKa3bIBalOTCS (paMuivsi, UMs, OTYECTBO M JaTa POXKICHUS KaXKIOrO WICHa CEMBH.
4.13. AHkeTa MOJIMUCHIBACTCS 3aBEAYIOIIUM TI0CJIE CBEPKHU CBEIECHUI, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLIUMH JOKYMEHTAMH U 3aBEpseTCs MeyaThbio.

4.14. AstoOuorpadust - JOKYMEHT, COJAEp)KalllMii ONHWCAaHHE B  XPOHOJOTHYECKOMH
MOCJIEIOBATEIbHOCTH OCHOBHBIX JTallOB JXU3HU M JEATENbHOCTH NpuHMMaemoro B JIOY



pabotHuka. ABtoOuMorpadus cocraBiseTcss B NPOU3BOJBHONH Qopme, 0e3 TOMapok W
HCIIPABIICHUN.

4.15. OcHOBHBIE MOMEHTHI, KOTOpPbIE JOJKHBI OBITH OCBEIICHHI B aBTOOMOTpaduu: hamunus,
UMS$1, OTYECTBO; YUCIIO, MECALl U TOJ POKICHUS; MOJTydeHHOe 00pa3oBaHue (1€, KOT/Aa, B KaKHX
y4eOHBIX 3aBEICHUAX, MO0 KAKOW CHEIMaIbHOCTH); BPEMs Haudaia TPYIOBOW JEATEIbHOCTH;
IIPUYMHBI IEpexojia Ha Ipyroe MecTo paboThl; OTHOIIEHUE K BOMHCKOW 00sI3aHHOCTH, BOMHCKOE
3BaHME; HAJIMYUE IPABUTEIbCTBEHHBIX HArpas, MOOUIPEHUI; CBEIEHUS O CEMEMHOM I0JI0)KEHUN
U ONM3KMX pOJCTBEHHWKAX; JlaTa COCTaBJICHUS aBTOOMOrpadMM W JHMYHAs TOJIHCH
COCTaBJIIEMOTO.

4.16. ABtobuorpadwus, cocraBienHas npu npueme B MBJIOY, He MOANEKUT KOPPEKTHPOBKE.
[Ipy HEOOXOOMMOCTH BHECEHHsS] HM3MEHEHWH WM JONOJHEHHWH, OHU (UKCUPYIOTCS Ha
OTJIEIbHOM JIUCTE, MOJNUCHIBAIOTCS DPAOOTHUKOM C YKa3aHHMEM JaTbl U MPUOOIIAIOTCA K
NepBUYHON aBTOOMOrpaduu. B cimydae OosblIMX H3MEHEHUl OuorpapuuecKkux JaHHBIX
paboTHUKA OT HErO MOXKET ObITh 3aTpeboBaHa OOHOBJIEHHAs aBTOOHOTpadusl.

4.17. AtoOuorpadusi He  3aBepseTcsa  TMOJANHUCIMH  3aBEAYIONIETO  JIOMIKOJIbHBIM
00pa30BaTeNIbHBIM YUPEXKIEHUEM WIH NE€YaThIO.

4.18. Ko nOKyMEHTOB 00 0Opa3oBaHWM 3aBEPSIFOTCS JIMYHOW MOJIIMKMCHIO  3aBEAYIOIIECTO
MOCJI€ CBEPKH MX C TOUIMHHUKAMH JOKYMEHTOB.

4.19. JluyHoe pneno BeAETCS HA TPOTSHKEHHH BCEH TPYMOBOW JAEATEIBHOCTH pPaOOTHHKA
MBJIOY. W3meHeHus, BHOCHMBIE B JIMYHOE [I€J0, JOJDKHBI OBITh TIOJTBEPKICHBI
COOTBETCTBYIOIIUMHU JOKYMEHTAMH.

4.20. 3aBemyroniuii TpUHUMAEeT OT NPUHUMAEMOro Ha paboTy paOOTHHWKA TOKYMEHTHI,
MIPOBEPSIET MOJTHOTY X 3aMOJHEHHUS U MPAaBWIbHOCTh YKa3bIBAEMbIX CBEJICHHUI B COOTBETCTBUH C
IIPEIbSABICHHBIMU UM JTOKYMEHTAMH.

5. Y4er u XpaHeHHe NMEePCOHAIBbHBIX JaHHbIX padoTHnkoB MB/10OY

5.1. Jluunple pnema, B KOTOPBIX XpaHATCA TEPCOHANbHBIE naHHble paboTHukoB MBJIOVY,
SIBJISIFOTCA TOKYMEHTaMU «/{11 BHYTPEHHET O MTOJIb30BAHUSD.

5.2. JIuuHO€ NIeNI0 PErucTpupyercs, 0 4eM BHOCUTCS 3anmuch B «KypHan yd€ra JUYHBIX ACID.
Kypnan conepxut cienymomue rpadpl: MOPSIKOBbIII HOMEp JIMYHOTO Jiena; (pamMuins, UM,
OTUYECTBO PabOTHHKA JAOHIKOJIBHOTO 00pa30BaTeNIbHOTO YUPEXKICHHUS; JaTa MOCTAHOBKHU Jiea Ha
Y4ET; J1aTa CHATHUS JIea C y4yeTa.

5.3. JluyHble Nena pacroyiaraloTcsi B MOPSAJIKE COTJIACHO UX HOMepaMm Ju0o B ai(aBUTHOM
MOPSIKE.

5.4. Tlocne yBoJbHEHUSI paOOTHUKA JOMIKOJIBLHOTO 00pa30BaTEIbHOTO YUPEKICHHUS B JIUMYHOE
JIeI0  BHOCSITCS COOTBETCTBYIOLIUE JOKYMEHTHI (3asBJICHHE O pPACTOPXKEHUH TPYAOBOTO
JIOTOBOPA, KOMHS MPHUKa3a O paCTOPKEHUH TPYIOBOTO JOTOBOPA), COCTABISAETCS OKOHUYATEIbHAS
OTIHCh, CAMO JIMYHOE JIeI0 OPOpMIIIETCS U MepeaaeTcs Il XpaHEHUs.

5.5. JInunble nena coTpyAHUKOB, yBoJieHHbIX W3 MBJIOY, xpaHsATcs B apxuBe JOUIKOJIBHOTO
00pa30BaTENLHOTO YUpekKAeHUs B aj(haBUTHOM TMOPSIKE.

5.6. He pomyckaercs: cooOliaTh MEpCOHANbHBIE JaHHbIE Pa0OTHHKA TpeThed cTopoHe Oe3
MMCBMEHHOTO COTJIacus pabOTHHUKA, 32 UCKIIIOUEHUEM CITydaeB, KOTJa 3TO HEOOXOIMMO B LIENSIX
MIPEeIYNPEXACHUS YTPO3bl )KU3HH U 3I0POBbI0 PAOOTHHKA, a TAKXKE B CIy4asiX, YCTAaHOBICHHBIX
3akoHOAaTenbCcTBOM Poccuiickoit denepannu; cooOuiaTh NepcoHalbHbIe JaHHBIE PaOOTHHKA B
KOMMEpUYECKHX IIeNsax Oe3 ero MNHCbMEHHOTO COIJIacus; 3ampaluBaTth HH(pOpMaLuoo o
COCTOSTHUM 370POBbsl pabOTHHKA JIETCKOTO calla, 3a HCKIIOUEHHEM TeX CBEACHUN, KOTOPHIE
OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITIOJIHEHUSI pAOOTHUKOM TPYAOBOU (DYHKIIHH.

5.7. JlocTyn K TMepCOHANbHBIM JaHHBIM pPAaOOTHHUKOB pa3perraeTcs TOJIBKO CIelraIbHO
YIOJIHOMOYEHHBIM JIMIIaM, [IPU 3TOM yKa3aHHBIE JIMLA JOJDKHBI UMETh MPaBO MOJIYy4YaTh TOJIBKO
Te TepcoHalbHble naHHbIe paboTHHMKa MBJIOY, koTOpble HEOOXOAWMBI MM BBIMOJTHEHHUS
KOHKPETHBIX (QyHKIIHA.



5.8. Bce Mepbl KOH(PMICHIMANBHOCTH MTpPU y4eTe W XPAHEHUU MEPCOHANBHBIX IaHHBIX
COTpYJHHMKA  pacCIpOCTpaHsIOTCS Kak Ha OyMakHble, Tak UM Ha JJIEKTPOHHbIE
(aBTOMaTU3UPOBAHHBIC) HOCUTEIN MHPOPMALIUH.
5.9. XpaHeHue NEpPCOHANBHBIX JAHHBIX JOJDKHO IPOUCXOIUTHh B MOPSAJKE, UCKIIOUAIOUIEM HX
yTpaTy WIH UX HEIPAaBOMEPHOE HCIIOJIb30BaHHUE.

6. locTyn K nepcoHaIbHBIM JaHHBIM padoTHHKOB JIOY

6.1. BaytpenHuii goctyn (IOCTyll BHYTPH JOIIKOJBHOTO OOpa30BaTEIBHOTO YUPEKICHUS).
6.1.1. TlpaBo noctyma K mepcoHabHBIM JaHHBIM padoTHrka MBJIOY umeroT: 3aBemyroniui,
MEJUIMHCKUI paOOTHUK, CTApIIUIl BOCIIUTATENb.

6.1.2. Ilepeyens 111, UMEIONINX JOCTYI K NEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB, OIPEEIIAETCS
MPUKA30M 3aBEAYIOIIEr0 M MHCbMEHHOTO O00s3aTeNbCTBA O HEpasMIalleHMH NepCOHANIbHBIX
JTAHHBIX PAaOOTHUKOB.

6.2. Buemnuit goctym.

6.2.1. K umcnmy wMaccoBbIX TMOTpeOUTENel TMEepPCOHAIBHBIX JIaHHBIX BHE JOIIKOJBEHOTO
00pa30BaTENIbHOTO YUYPEXKJAECHHUS MOXHO OTHECTH TOCYIapCTBEHHBbIE U HErocyJapCTBEHHbIE
(YHKIIMOHATIBHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYI K MH(OpMAIKU TOJIbKO B cdepe cBoei
KOMITETEHITUH.

6.2.3. Opranuzanuy, B KOTOPbI€ COTPYIHHK MOYET OCYIIECTBIATh NMEPEUUCICHUS JIEHEKHBIX
CpEICTB (cTpaxoBblie KOMIIaHWH, HErocyJapCTBEHHBIE MIEHCUOHHBIE boHIBI,
O5aroTBOpPUTEIIbHBIE OPraHU3alliM, KPEOUTHBIE YUPEXKJEHHUS), MOTYT MOJYYUTh JOCTYH K
MepPCOHAIBHBIM JaHHBIM paOOTHUKA TOJIBKO B CIIy4ae €ro MUCbMEHHOTO Pa3pelieHHs.

6.2.4. [lepenaya nepcoHalbHbIX AaHHBIX coTpyaHuka MBJIOY npyrum opranuzauusim:

[J cBemeHus O pabOTAOIIEM COTPYIHHKE WM YK€ YBOJIEHHOM MOTYT OBbITh MpPEIOCTaBJICHBI
Ipyroil opraHu3aldd TOJBKO C MHCbMEHHOTO 3ampoca Ha OJlaHKe OpraHu3alud, ¢
MPUJIOKEHUEM KOITUU HOTAapUAJIbHO 3aBEPEHHOTO 3asiBIICHUS paOOTHHUKA;

[J mepcoHanpHbIe JaHHbIE pPAOOTHHKA JIETCKOTO CaJa MOTYT OBbITb HpPeaOCTaBICHBI
POACTBEHHUMKAM WJIM WIEHAaM €ro CeMbH TOJBKO C IHCbMEHHOTO pAa3pelIeHUs] CaMOro
coTpyaHuka. B ciywae pa3Bojga ObiBiias cympyra (Cympyr) MMEIOT IMpPaBO OOpaTUTHCS B
JIOLIKOJIbHOE 00pa3oBaTelIbHOE YUPEKIEHHE C MUCbMEHHBIM 3alpoOCOM O pa3Mmepe 3apaboTHOM
IJIaThl COTpYAHUKA 0e3 ero cormnacus (YK PD).

7. 3amuTa nepcoHaANbLHbIX JaHHbIX padoTHukoB MBIOY

7.1. Tlox yrpo3oil miM OMACHOCTBIO YTPAThl IEPCOHAIBHBIX JAHHBIX MOHUMAETCS €IUHUYHOE
WIM KOMIUIEKCHOE, pEaJlbHO€ MM IOTCHIMAJIBHOE, AKTUBHOE WM IIACCUBHOE NPOSBICHUE
3JIOyMBIIIJIEHHBIX BO3MOXKHOCTEH BHEIIHMX WIM BHYTPEHHUX MCTOYHHMKOB YIPO3bl CO3[1aBaTh
HeOJIaronpusTHbIE COOBITHS, OKa3bIBaTh JECTAOMIM3UPYIOLIEe BO3/EHCTBHE Ha 3allUILAEMYIO
nH(pOpMaLHIO.

7.2. Puck yrpo3sl Jt00bIM HH(MOPMALMOHHBIM pPECypcaM CO3/Al0T CTUXUIHBIE OelICTBUS,
JKCTpEMAaJbHbIC CHUTYyallUH, TEPPOPUCTUUYECKUE ACUCTBUSA, aBAPUU TEXHUYECKUX CPEACTB U
JUHUNA CBSI3M, Jpyrue OOBEKTUBHBIE OOCTOSTENbCTBA, a TaKXKE 3aUHTEPECOBAHHBIE M
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIULIA.

7.3.3ammuTa NEpCOHAIbHBIX PErjJaMEeHTHUPOBAHHBIM M JAHHBIX MPEJICTABISET COOOM MKECTKO
JUHAMUYECKU-TEXHOJIOTUYECKUN TPOLECC, MPEAYNPEKIAOIINI HapylIeHue IOCTYIHOCTH,
LIEJIOCTHOCTH, TOCTOBEPHOCTH U KOH(UICHINAIBHOCTH MEPCOHATBHBIX JaHHBIX U, B KOHEUHOM
cuete, oOecreynBarOIUi JTOCTAaTOYHO HAJEKHYI0 0€30MacHOCTh MH(pOpMAlMKU B Ipolecce
YIPaBJIEHYECKOM M TMPOU3BOACTBEHHOW JEATEIbHOCTH JOUIKOJIBHOIO 00pa30BaTEebHOTO
YUPEXKIACHHUS.

7.4. 3amura nepcoHaJbHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO WX HCIOJIb30BAaHHS WIN
yTpaThl JOJDKHA ObITh obecnedeHa 3aBeayromiuM MBJIOY 3a cyer cpencTB AOIMIKOIBHOTO



00pa30BaTEILHOTO YYPEXKJACHUS B TOPSAIKE, YCTAHOBJICHHOM (helepabHBIMU 3aKOHAMU.
7.5."Buyrpennsis 3amura’.

7.5.1.OCHOBHBIM BHHOBHUKOM HECAHKIIMOHHPOBAHHOIO JOCTYMa K MEPCOHAIBHBIM JIaHHBIM
SBJIICTCS, Kak IMPaBWIIO, IEpPCOHAN, paboTaromuii ¢ AOKYMEHTaMH M 0a3aMu JIaHHBIX.
Permamenranus nocrtymna nepcoHana K KOHGUACHIIMATBHBIM CBEICHHSIM, TOKyMEHTaM U 0a3am
JAHHBIX BXOJWT B YHCIIO OCHOBHBIX HAIPABJICHUI OPraHW3AIlOHHOW 3allUTHl WHPOPMAIIUU U
NpeAHa3HayeHa JUIsl pa3rpaHudYCHUs MMOJTHOMOYMN MEXIy aJIMUHHUCTPALMEH U CHEeIuaIucTaMu
JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKIACHHUS.

7.5.2. Jlna obecrieueHusi BHYTPEHHEH 3alllMTHI MEPCOHATBHBIX JaHHBIX padoTHHKOB MB/IOY
HE00X0IMMO COOIIOIATh PSJ] MEp:

[] orpaHWdYeHHWE W PETIAMEHTAIUsl COCTaBa pabOTHUKOB, (DYHKIMOHAIBHBIC OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(PHUICHIIMATIbHBIX 3HAHUH;

[J cTtporoe u30upaTenbHOE W OOOCHOBAHHOE paCIpeselieHHe TOKYMEHTOB W HWH(MOpMaIuu
MeXy paOOTHUKAMHM JIETCKOTO CaJia;

[J pamrioHaJIbHOE pa3MeIleHHe padovYnX MECT paOOTHHKOB, MPU KOTOPOM HCKIIOYAIOCHh OBl
OECKOHTPOJILHOE MCIOJIb30BaHHUE 3alIUIIIaeMO HHPOpMaILINH;

[J  3HaHMe pabOTHUKOM JOUIKOJBHOTO OOpa30BaTENbHOTO  YUYPEXKIEHUS TpeOOBaHUU
HOPMaTHUBHO-METOIUYECKUX JOKYMEHTOB IO 3aIuTe WHPOPMAIIUU U COXPAHECHUH TalHBI,

[J HanmumuMe HEOOXOIUMBIX YCIOBHWA B TOMEMICHWH Jisg paboThl ¢ KOH(UIACHIIMATHLHBIMHU
JTOKyMEHTaMH 1 0a3aMu JTaHHBIX;

[J ompeneneHue U perjaMeHTaIusl cOCTaBa pabOTHUKOB, UMEIOIIUX MPaBo J0cTymna (BXo/aa) B
MOMEIIEHNE, B KOTOPOM HAaXOUTCS BEIYMCIIUTENIbHAS TEXHUKA;

[J opra"u3anus nopsaKka yHUuTOXKEHUsI HHHOpMAIUH;

[] CBOEBpPEMEHHOE BBISBICHHE HapyIICHUsS TpeOOBaHWM pPa3pelIUTEebHOM CUCTEMBI JIOCTYyIa
pabOTHHKAMU;

(] Au4HBIE Jie7a MOTYT BhIABATHCS CTApPILIEMY BOCIUTATEINIO TOJIBKO 3aBeayromuM MBJ/IOY u B
WCKIIFOUUTENIBHBIX CIy4asX, [0 MUCbMEHHOMY Pa3pelICHHUI0 3aBEAYIOLIEro JETCKUM CaZoM, -
PYKOBOJIUTENIO CTPYKTYPHOIO MOJApa3jesieHusl (Hampumep, Mpu MOArOTOBKE MaTepUANOB JUIs
aTTecTanuu paboTHUKA).

7.5.3. 3amura nepcoHaJbHbIX JAHHBIX COTPYAHMKA Ha AJEKTPOHHBIX HOCUTENsX. Bce mamkw,
coJIepKallie IMEepCOHANbHbIE TaHHBbIE COTPYAHHKA, JAOJKHBI OBITH 3allIMIICHBI IapOJIEM,
KOTOPBI cOO0IIaeTcss pyKOBOJUTENIO CIY:KObl YIpPaBICHHUS IMEPCOHAJIOM M PYKOBOIUTEIIO
CI1y>kO0bl UH(POPMAIIMOHHBIX TEXHOJIOTUH.
7.6. "BHemnss 3ammura'

7.6.1. Iloa MOCTOPOHHUM JIUILIOM TTOHUMAETCS JII000€ JIMII0, HE UMEIOIlee HEeMOCPEACTBEHHOTO
otHomeHuss K aestensHoctd MBJIOY, mocetutenu, paOOTHHKU IPYrUX OpPraHU3AIMOHHBIX
cTpykTyp. [locTropoHHHE MUIa HE TOJKHBI 3HATH pacipenenenue GyHKIui, padoune mpoIecchl,
TEXHOJIOTHIO COCTaBJICHUS, O(OPMIICHUS, BEACHUS M XpaHEHHS JOKYMEHTOB, JIMYHBIX TN U
pabounx MaTepuanoB y AEIOMPOU3BOIUTENS (CEKpeTaps).
7.6.2. lna obecrieyeHHs] BHEIIHEH 3alIMTHI MEPCOHANBHBIX JAaHHBIX COTpyaHUKOB MBJIOY
HEO0OX0IUMO COONMOIaTh Pl Mep: MOPSIOK IpHUeMa, ydeTa M KOHTPOJS AESITeIbHOCTU
MOCETUTENECH; TMOPSAJOK OXpaHbl TEPPUTOPUHU, 3JaHUM U TIOMEIIEHHH JIOIIKOJIBHOTO
00pa30BaTEeNLHOTO YUPEKIECHUS; TPeOOBaHUS K 3allUTe HHPOPMAIMH [IPH WHTEPBHIOMPOBAHUHU
" coOece0BaHUAX.
7.7. Bce nuia, cBsi3aHHBIE C TMOJydeHHEM, 00pabOTKON W 3alUTON MEePCOHATBHBIX JaHHBIX,
00s13aHBl TOJMUCATh 00S3aTENHCTBO O HEPA3TJANIEHUU MEPCOHANBHBIX JTaHHBIX PAOOTHUKOB
JOIIIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKACHUS.

7.8. Kpome wMep 3aluThl NEPCOHAIBHBIX JIAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit deneparyy, 3aBeIyOUIM JOIIKOJIBHBIM 00pa30BaTeIbHBIM YUPESKICHHEM, a
TaKXKe COTPYIHUKUA MOTYT BBIPAOAThIBATh COBMECTHBIE MEpHI 3aIUTHI MEPCOHANBHBIX JaHHBIX
pabOTHHKOB.



8. [IpaBa u o0si3anHocTH padoTHUKOB MBJIOY mo 3ammre WX nepcoHAJbHBIX JaHHBIX
8.1. 3akperuieHue npaB pabOTHHKA, PETJIAMEHTUPYIOLUX 3aIUTY €r0 NEPCOHAIBHBIX JTAHHBIX,
o0ecrieynBaeT COXpPaHHOCTh MOJIHOW U TOYHOW MH(POPMAIIUU O HEM.

8.2. PaboTHUKM JOJDKHBI OBITH O3HAKOMIIEHBI IOJ PACHHCKY C JOKYMEHTaMHU JOLIKOJIBHOTO
00pa30BaTENILHOTO YUPEKACHUS, YCTAHABIMBAIOUIUMH TOPSIIOK 00pabOTKH NEepCOHATBHBIX
JAHHBIX paOOTHHUKOB, a TAKXKe 00 UX MpaBax U 00A3aHHOCTSX B ATOM 00IacTH.

8.3. PaboTHUK [OWIKOJBFHOTO OO0pPa30BATEIBHOTO YUPEKICHHUS OO0s3yeTcs MPenoCTaBIATh
[IEpCOHAJIbHbBIE JAHHBIE, COOTBETCTBYIOLINE AEHCTBUTEIBHOCTH.

8.4. PaboTHHMK MMeeT IpaBo:

[} Ha MONHYIO HH(OPMAIHIO O CBOMX NIEPCOHAIBHBIX TAHHBIX U 00pa0OTKE 3TUX JAHHBIX;

[ cBoOOIHOTO OECIUIaTHOTO AOCTYNa K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYas MpPaBO Ha
MOJIyueHUEe KOMUU 000N 3amucy, colepikalledl NepcoHallbHble JaHHble pabOTHHUKA, 3a
HCKJIIOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX 3aKOHOAAaTeIbcTBOM Poccuiickoit denepanmu;

] Ha ompezeNeHNe CBOUX MPEACTaBUTENEH /171 3allUThl CBOMX IEPCOHAIBHBIX JaHHBIX;

[] nmocTynma K OTHOCALIMMCS K HEMY MEIUIMHCKUM JaHHBIM C MOMOIIbIO MEIUILIMHCKOTO
CHeIMaIUCTa TI0 CBOEMY BEIOODY;

[ TpeboBaTh UCKIIOYUTH WJIM UCIPABUTH HEBEPHBIE MJIM HEMOJIHbIE NIEPCOHANIbHBIE IaHHBIE, a
TaKKe JaHHbIe, 00pabOTaHHBIE C HAPYILIEHUEM TPEeOOBAHUI;

[J mpu otkaze 3aBeayromero MB/IOY uCKIIOUMTHE WM UCHPABUTH MEPCOHAIBHBIC JAHHBIE
paboTHUKA UMEET MPaBo 3asBUTh B MUCHbMEHHON (pOopMe 3aBEIYyIOIIEMY O CBOEM HECOTJIACUU C
COOTBETCTBYIOIIUM 000CHOBAHMEM TAaKOTO HECOTJIACHS;

[] mepcoHalbHbIE JaHHbIE OIIEHOYHOIO XapakTepa paOOTHUK AETCKOrO cajla MMEET IMpaBo
JIOTIOJTHUTD 3asIBIIEHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS;

[J TpeboBaTh H3BEIIECHUS 3aBEAYIOIIMM JETCKUM CaJOM BCEX JIMI], KOTOPbIM paHee ObLIu
COOOIIIEHbl HEBEPHBIC WM HEMOJHBIC TIEPCOHANBHBIE JaHHbIE pabOTHHKA, 000 BCexX
MIPOM3BEACHHBIX B HUX UCKITIOYCHUSX, UCTIPABICHUSIX WIH JTOTIOTHEHUSX.

8.5. B mensx oOecredeHUs: JOCTOBEPHOCTH TEPCOHANBHBIX MaHHBIX padoTHMku MBJIOY
00s13aHbI:

[ mpu odopmiieHUH Ha pabOTy MPEACTABISITH TOCTOBEPHBIC CBEIACHUS B MOPSAKE U 00BEME,
Mpe1ycMOTpeHHOM HacTosiuM [lososkeHneM o 3amuTe MepCOHANBHBIX JAaHHBIX PAOOTHUKOB
MBJIOY u 3akoHonarenbctBoM Poccuiickoit @enepanuu;

[J B ciiyyae M3MEHEHHUS CBOUX MEPCOHAIBHBIX JAHHBIX, COOOLIATh 00 ATOM 3aBEIYIOLIEMY
JNETCKUM cazoM B Teuenue 10 quen.

8.6. PabotHuKku cTaBsT 3aBenyromniero MbBJIOY B u3BecTHOCTh 00 M3MEHEHUH (aMUITUU, UMEHH,
OTUECTBA, JAThl POXKIEHUS, YTO MOJYy4YaeT OTPaKEHUE B TPYAOBON KHUIKKE HAa OCHOBAHUU
MIPEJICTaBICHHBIX JOKYMEHTOB. [Ipu HeoOXomumMocTu M3MEHSIOTCS JaHHble 00 0Opa3oBaHMH,
npodeccuu, CiennaaTbHOCTH, MPUCBOSHUH HOBOTO pa3psija U mp.

8.7. B menax 3ammThl 4acTHOM KWU3HU, JTHUYHOM U CeMEWHOUN TailHbl PaOOTHUKH HE TOJIKHBI
OTKa3bIBaThCsl OT CBOETO IpaBa Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX TOJBKO C WX COIJIACHS,
MIOCKOJIBKY 3TO MO>KET MOBJIEYb IPUYUHEHUE MOPAILHOTO, MATEPUAILHOTO Bpe/a.

9. OTBEeTCTBEHHOCTD 3a pasriameHne KoHpuaeHnnaIbHOi HHPOPMaLNHU, CBSI3aHHOM ¢
NEePCOHATbHBIMY JAHHBIMHU padoTHukoB MBJIOY

9.1. TlepcoHanpHasi OTBETCTBEHHOCTh - OJHO U3 IJIaBHBIX TpeOOBaHMH K OpraHu3alnuu
(YHKIMOHUPOBAHUS CUCTEMBI 3aIIUTHI MEPCOHATBLHON MH(pOpMaUU U 00s3aTeIbHOE YCIOBUE
oOecnieyeHust 3PPEKTUBHOCTH ITON CUCTEMBI.

9.2. 3ammra mnpaB paOOTHHKA, YCTAHOBJIEHHBIX 3aKOHOAATeNbCTBOM P® u HacTosAIMM
[TonoxeHneM o 3amuTe MepcoHaNbHBIX JaHHBIX padoTHHKOB MBJIOY, ocymiecTBisercs cyaom
B LIEJSIX MIpPEceueHHs] HEMPaBOMEPHOTO HCIHOJIb30BAHUS IEPCOHANBHBIX JAHHBIX pPabOOTHHKA,



BOCCTAHOBJICHUS! HApYLLIEHHBIX IIpaB M BO3MEILEHUS MPUYUHEHHOrO YyiiepOa, B TOM YHCIE
MOPAJIBHOTO BpeJa.

9.3. Kaxaplii COTpYIHUK AOUIKOJIBHOTO OOpPa30BATEIbHOTO YUPEKIACHUS, MOTYYAIOUIMHA IS
paboThl  KOH(UACHIMAIBHBIA JOKYMEHT, HECeT eAMHOJMYHYI0 OTBETCTBEHHOCTh 3a
COXPAaHHOCTh HOCHUTENS U KOH(PUICHINATBHOCTh HHPOPMALIUH.

9.4. Jluma, BUHOBHBIE B HapyIICHUU HOPM, PETYIUPYIOMIUX MOTy49eHHE, 00paObOTKy U 3alluTy
MIEPCOHAIBHBIX  JIAaHHBIX paOOTHUKA, HECYT JUCUMIUIMHAPHYIO, aJAMMHHUCTPATUBHYIO,
IpaXXIaHCKO-TIPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUH C (elepalbHBIMU
3akoHaMu Poccuiickoit @enepanyu.

9.5. 3a HeucnojgHeHHE WM HEHAJIEKALIEe MWCIOJIHEHHE paOOTHUKOM II0 €ro BUHE
BO3JI0KCHHBIX Ha HEr0 OOS3aHHOCTEW 1O COONIONCHHIO YCTAaHOBICHHOTO IMOpsaKa paboThI CO
CBEICHMUSIMHM KOH(MUICHIMAIbHOTO Xxapakrepa 3asenytrommit MB/IOY BnpaBe npumeHsTh
npenycMoTpeHHble Tpy10BBIM KOJIEKCOM IMCHUIUIMHAPHBIE B3bICKAHUSI.

9.6. JIoJKHOCTHBIE JIMIIA, B O0SI3aHHOCTH KOTOPBIX BXOAMT BEIEHUE NMEPCOHAIBHBIX JIaHHBIX
COTpYIHHKA, 00513aHbI 00ECIEUUTh KaKJOMY BO3MOKHOCTh O3HAKOMJIEHHUS C JIOKYMEHTaMU M
MaTepuagaMi, HEMOCPEACTBEHHO 3aTparuBalOLIMMHU €ro IpaBa M CBOOOJBI, €CIM HHOE He
MpPelyCMOTPEHO 3akoHOM. HemnpaBomepHbIi 0Tka3 B NPEJOCTaBICHHUM COOpaHHBIX B
YCTAaHOBJIEHHOM TMOpSAKE JOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IPEJOCTaBICHHE TaKuX
JOKYMEHTOB WJIM HWHOM uH}opManuu B ciaydasX, HOPEeIyCMOTPEHHBIX 3aKOHOM, JIHMOO
MIPEeIOCTABJIICHUE HEIMOJIHOM WM 3aBEAOMO JIOKHOW HMH(OpManuy - BI€YET HaJOXKEeHHE Ha
JOJDKHOCTHBIX JIMI] aJMUHUCTpPAaTHUBHOTO ITpada B pasmepe, ompeaensemoM Komekcom 00
aJIMMHHUCTPATUBHBIX PAaBOHAPYIIEHUSX.

10. 3akar0YHuTEIbHbIE N10JI0KECHUS

10.1. Hacrosimee IlonoxxeHue o 3amuTe M 00OpabOTKE MEPCOHAIBHBIX JaHHBIX PaOOTHUKOB
SIBJISIETCSl JIOKaJTbHBIM HOpMaTuBHBIM aktoM MBJIOY, mpunumaercs nHa OOmiem coOpaHuu
pabOTHUKOB W yTBepXKmaeTcss (MO0 BBOIUTCA B JICHCTBHE) MPHUKA30M 3aBEIYIOIIETO
JOIIKOJIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.

10.2. Bce u3MeHeHUs1 ¥ JOTOJHEHHS, BHOCHMBIC B Hacrtosiee [lomoxxenune, oGopMIIsSIIOTCST B
MUCbMEHHOW (opMe B COOTBETCTBHMU JICUCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu.

10.3. ITonoxxenne npuHUMaeTcsi Ha O0meM codpaHuy paOOTHUKOB Ha HEONPEICICHHBIM CPOK.
N3menenus u gononaHenus K [1onokeHnto npuHUMAaroTCsl B IOpsaKe, npeaycMoTpeHnom m.10.1.
Hacrosero [lomoxxenns. 10.4. Tlocne npunsatus [lomoxenus: (M U3MEHEHUN M JIOTIOJTHEHUH
OTJIeIbHBIX MYHKTOB M Pa3/ejioB) B HOBOM peNaklvu MpeAblayllas peJakius aBTOMaTHYECKU
yTpauuBaeT CUITY.
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